Swan Theatre Company
Please reply to                                                                                The SwanTheatre
Mrs Dianne Law                                                                            Park Street
15 Brimsmore                                                                                YEOVIL
Yeovil                                                                                             BA20 !QT
BA21 3NX

01935 476472

Dear

CHARITY NIGHTS AT THE SWAN THEATRE

From 2011 the Swan Theatre Company will perform 6 plays a year at The Swan Theatre. Productions will usually be in January, March, May, July, September, and November. .  For each production the Company dedicates one night – nearly always the Monday – as a Charity Night.  This provides the opportunity for local charities and voluntary organisations to raise funds, either for themselves or for another good cause.  It also widens the audience for amateur theatre in the area, it enables The Swan and your charity to offer extra publicity about one another – and we hope, everyone gets a lot of enjoyment from it!
We offer two schemes: the 30% Scheme and the Whole House Scheme.

The 30% Scheme is the simpler.  You ask us to approve you for a Charity Night, we put on the play, and we pay you 30% of the takings for that night.  With 129 seats at the current price of £8.50 per seat, the maximum you would receive is about £320 – in practice, it will be less, as we sell a proportion of seats at the concessionary rate of £7.50, and we may not sell all the seats.  We also ask you to sell a minimum of 30 seats to your   members and supporters – we provide the tickets, and this does not increase or reduce the overall sum you receive.  The 30% Scheme is suitable for smaller charities or groups, particularly for your first time, or where you do not feel you could sell all the tickets.
With the Whole House Scheme you “buy” all the seats in the Theatre, which you then sell to your members, supporters or the general public at any price you wish (not lower than our normal price of £8.50 or £7.50 for concessions).  The present cost of the whole House is £500.00. If you sold all 129 seats @ £8.50,it would bring you £1096 -  £500 = £596.50.  At £10.00, (perhaps including refreshments – see below) it would bring you £1290 - £500 = £790.  The Whole House Scheme is suitable for charities or groups with a large number of members or supporters, and in your interest, you need to be sure that you can sell most, if not all, the tickets.  Sometimes the Whole House is bought by a service organisation such as Soroptomist International or Rotary, in aid of a specific good cause.

INFORMATION APPLYING TO BOTH SCHEMES

· Charity nights apply only to plays presented by the Swan Theatre Company, not to those by other visiting companies or societies.

· To qualify, you must be a registered charity or recognised voluntary group, with some connection with Yeovil or the area, or a local branch of a national or international charity.  In case of doubt, eligibility will be decided by the Swan Theatre Committee.

· You may apply for a specific play, type of play or specific date, but the more flexible you can be, the more chance we have of fitting you in. The names of our plays are known 12 – 24 months before the actual production, depending on where we are in the year.
· You can apply up to two years in advance.

· In order for us to help as many charities as possible, you may apply for a Charity night no more than once every two years.  If there are vacancies available at short notice, we may slot you in before the two-year limit.

· We recommend that you sell all seats at full price, without concessions.

· We can supply you with tickets.

· We can supply you with posters and/or leaflets about the play.

· We will publish information about your organisation in our theatre programme – please send up to 100 words of text to us at least 4 weeks before the show.

· On the night, you may run a raffle in the foyer (not in the auditorium). 
· PLEASE NOTE – WE NEED TO KNOW IF THERE ARE ANY WHEELCHAIRS TO BE CATERED FOR.

 INFORMATION APPLYING TO THE WHOLE HOUSE SCHEME ONLY

· If you apply for this scheme and there is some doubt whether you can sell most, if not all, of the tickets, your request will be referred to the Swan Theatre Committee. Exceptionally, we may require a non refundable deposit of £120 at the time of booking (one third the cost of the whole house).
· You may wish to print your own tickets, particularly if you are charging more than the normal price.
· To maximise ticket sales, we will advertise the name and telephone number of the person in your organisation who is selling your tickets, unless you specifically request otherwise.
· You can make the Charity Night more of an occasion if you include a glass of wine or other refreshments in the price of the ticket, particularly if you are charging more than the normal price.  You can serve refreshments in the Theatre Foyer either before (from 7.00pm) or after the show.  To maximise your income, we recommend you supply your own drinks, food and glasses.
· Please note that, whether or not you provide refreshments, The Swan Theatre’s own bar is always open before and after the show and during the intercval, and coffee is served during the interval.
As a next step, please contact me by phone on 01935 476472.
Yours sincerely

Dianne Law

For The Swan Theatre Company

